
OWEN COUNTY SCHOOLS 

JOB DESCRIPTION: Digital Learning Coach 

JOB CLASS CODE: 2210 

QUALIFICATIONS: 

1. Kentucky Teaching Certificate 

2. Experience and such alternatives to the above qualifications as deemed appropriate and 

acceptable by the Kentucky Professional Standards Board.  Specialization in technology 

within graduate education program is suggested but not required. 

3. Minimum of five (5) years successful teaching experience preferred. 

4. Such additional qualifications as the Superintendent and/or Board may find appropriate and 

acceptable. 

 

REPORTS TO: Instructional Supervisor and Principals 

JOB GOAL:  Collaborates with appropriate instructional and technical staff to support, manage, 

and optimize the use of instructional software and network resources to support quality teaching 

and learning in the classroom; provides instructional staff with essential support, modeling, co-

teaching and/or coaching to enhance technology-based instructional practices and productivity; 

assists in the development and implementation of curriculum and integration projects; develops 

and offers district-wide instructional technology professional learning for all staff; serves as a 

liaison between schools and district technology initiatives for school-based implementation to 

increase effective teaching and learning; and is a champion on the implementation and student 

mastery of technology standards in classrooms throughout the district. 

 

SUPERVISES: N/A 

DISPOSITIONS: 

1. Disposition Toward Self: Positive self-perception with a “can-do” attitude. 

2. Disposition Toward Students: Believe that students and adults are able, worthy, and valuable 

and believe everyone is capable of learning. 

3. Disposition Toward Teaching: People-oriented and are focused on building positive 

relationships with students, colleagues, and the school community. Always able to maintain a 

service orientation to all stakeholders. 

 

PERSONAL QUALITIES: 

1. Demonstrates initiative in problem solving and completion of tasks. 

2. Maintains self-control and decorum in the full range of professional activities. 

3. Demonstrates an ability to accomplish tasks under pressure. 

4. Shows respect for others through use of courtesy and tact. 

5. Models and promotes high standards of professional ethics, honesty, and integrity. 

6. Prioritizes and follows through on tasks. 



7. Provides an open climate for communication. 

8. Expresses ideas orally in an effective manner. 

9. Communicates effectively in writing. 

10. Demonstrates efficient time management skills, including, but not limited to following 

established routines, task completion, and following timelines. 

11. Communicates recommendations and/or suggestions clearly to all persons involved. 

 

PERFORMANCE RESPONSIBILITIES: 

Domain 1: Planning & Preparation 

A. Demonstrating knowledge of current trends in specialty area and professional development. 

B. Demonstrating knowledge of the school’s program and levels of teacher skill in delivering 

that program. 

C. Establishing goals for the instructional technology support program appropriate to the setting 

and the teachers served. 

D. Demonstrating knowledge of resources both within and beyond the school and district. 

 

Domain 2: The Environment 

A. Creating an environment of trust and respect. 

B. Establishing a culture for ongoing instructional improvement. 

C. Establishing clear procedures for teachers to gain access to the instructional technology. 

D. Establishing and maintaining norms of behavior for professional interactions. 

E. Organizing physical space for workshops or training. 

 

Domain 3: Delivery of Service 

A. Collaborating with teachers in the design of instructional technology units and lessons. 

B. Engaging teachers in learning new instructional skills. 

C. Sharing expertise with staff. 

D. Locating resources for teachers to support instructional technology improvement. 

E. Demonstrating flexibility and responsiveness. 

 

Domain 4: Professional Responsibilities 

A. Reflecting on practice. 

B. Coordinating work with other instructional specialists. 

C. Participating in a professional community. 

D. Engaging in professional development. 

E. Showing professionalism including integrity and confidentiality. 

 

RESPONSIBILITIES SPECIFIC TO JOB PERFORMANCE: 

1. Collaborates with teachers in composing effective technology-infused, content-based lessons 

and supports innovation in the classroom. 

2. Promotes and models effective technology instructional best practices for quality classroom 

instruction. 



3. Assists and articulates appropriate instructional technology practices as described in 

technology standards for students and teachers. 

4. Provides assistance and training to building instructional staff in the integration of technology 

to support student achievement.  This includes planning and implementing job-embedded 

professional learning and workshops for individuals, small groups, and large groups. 

5. Collaborates in the evaluation, selection, and implementation of instructional technology 

materials and software. 

6. Gathers data and utilizes information to evaluate technology programs’ effectiveness and 

assists schools in the desegregation of the data. 

7. Support the use of technology in classrooms, computer labs, and instructional programs in all 

schools across the district. 

8. Research evidence-based practices in the area of instructional technology, integrates research 

in all areas of responsibility, and submits reports and recommendations as required. 

9. Consult on district curriculum planning and on the district Technology Planning Committee on 

the integration of technology. Serve as a member and/or resource to school professional 

learning and technology committees to support the need to review, evaluate, and implement 

instructional practices and ongoing student progress. 

10. Provide staff training to meet district and KETS goals and objectives. 

11. Participates in ongoing professional learning related to job responsibilities and maintaining 

expertise in the field. 

12. Work with school leadership and school committees to assess, develop, and acquire 

technology resources to meet instructional and management needs and to assist in the 

planning and implementation of long-term vision for technology in schools across the 

district. 

13. Serve as liaison between Student Learning and District Technology Offices to schools. 

14. Serve as a coordinator for district STLP programs. 

15. Serve as a trainer for instructional coaches and content specialists on the integration of 

technology into curriculum and instructional practices at the district and school level. 

16. Maintain required records and report functions. 

17. Demonstrate the ability to effectively educate and mentor by establishing and maintaining 

positive, effective working relationships with staff, students, and the community 

18. Demonstrate effective time management, organizational skills, and prioritization of work to 

meet the needs of the users and can follow and communicate effectively, both orally and in 

writing. 

19. Collaborate with instructional support staff to support teaching and learning.  

20. Performs any other such duties as designated by the immediate supervisor. 



TERMS OF EMPLOYMENT: Salary and number of days per year set annually by the Board 

of Education. 

EVALUATION: Performance will be evaluated in accordance with the provisions of the 

Board’s Policy on Evaluation of Certified Personnel. 

 

Reviewed by (Printed Name of Employee): ______________________________________  

 

Employee Signature: _________________________________________ 

 

Date Signed: ________________________ 

 

 

Submitted to the Board for Approval on May 16, 2022 


